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RESTRICTED 


CENTRAL INTELLIGENCE AGENCY 
Washington, D. C. 


October 194? 

25X1 A 


SUBJECT: Official Routing Slips 


1. Effective immediately the M Official Routing Slip” Form 
No. 30-4 and "Transmittal Slip Form No. 36-8 will be used for , 
transmitting official papers between Offices and Staff Sections of 
the Central Intelligence Agency. These forms should also be used 
for intra-office routing purposes to the extent practicable. 

2, Supply of these forms will be maintained by the Supply 
Division, Services Branch, A&M and may be obtained by requisition* 

3* If special intra-office routing slips are essential, they 
may be used provided that: 

a. Forms 30-4 and 36-8 cannot be made to serve the 
purpose. 

b. They show no designation of organizational units 
of an office. 

4. Existing intra-office routing forms may continue to be 
used until new supplies Eire necessary. 
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FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 
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DISTRIBUTION: A Administration and Management 

ATTACHMENTS : 

Sample of Form 30-4 
Sample of Form 36-8 
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